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TRANSPARENCY CODE FOR SMALLER AUTHORITIES – DOCUMENT LOCATION 

2022-2023 

1) All items of expenditure above £100 – see published minutes 

2) End of year accounts – see below 

3) Annual governance statement – see below 

4) Internal audit report – see below 

5) List of councillor or member responsibilities – see below 

6) Details of public land and building assets- see asset register below 

7) Minutes, agendas and meeting papers of formal meetings – refer to website 

 

David Green, Parish Clerk 03/05/2023 











Accounting statements 2022-23 Hilton PC

Notes and guidance Explanation required

31-Mar-22 31-Mar-23 Variance £ Variance %

Please round all figures to nearest £1.  Do not leave any boxes blank and report £0 or Nil 

balances.  All figures must agree to underlying financial records.

1. Balances brought forward 11,027.00                9,987.00                  Total balances and reserves at the beginning of the year as recorded in the financial records.  

Value must agree to Box 7 of previous year

2. (+) Precept or Rates and Levies 5,450.00                  5,612.00                  162 3% Total amount of precept (or for IDBs rates and levies) received or receivable in the year. 

Exclude any grants received.

No explanation required

3. (+) Total other receipts 304.00                     334.00                     30 10% Total income or receipts as recorded in the cashbook less the precept or rates/levies received 

(line 2). Include any grants received.

No explanation required

4. (-) Staff costs 3,435.00                  3,744.00                  309 9% Total expenditure or payments made to and on behalf of all employees.  Include gross salaries 

and wages, employers NI contirbutions, employers pension contributions, gratuities and 

severance payments.

No explanation required

5. (-) Loan interest/capital 

repayments

-                           -                           0 0% Total expenditure of payments of capital and interest made during the year on the authority's 

borrowings (if any).

No explanation required

6. (-) All other payments 3,359.00                  4,316.00                  957 28% Total expenditure or payments as recorded in the cashbook less staff costs (line 4) and loan 

interest/capital repayments (line 5).

Please explain within the 

relevant tab

7. (=) Balances carried forward 9,987.00                  7,873.00                  Total balances and reserves at the end of the year.  Must equal (1+2+3) - (4+5+6). No explanation required

Bal c/f checker Bal c/f checker

8. Total value of cash and short 

term investments

9,987.00                  7,873.00                  The sum of all current and deposit bank accounts, cash holdings and short term investments 

held as at 31 March - to agree with bank reconciliation.

9. Total fixed assets plus long term 

investments and assets

5,913.00                  6,834.00                  921 16% The value of all the property the authority owns - it is made up of all its fixed assets and long 

term investments as at 31 March.

Please explain within the 

relevant tab

10. Total borrowings -                           0 0% The outstanding capital balances as at 31 March of all loans from third parties (including PWLB). No explanation required

Year ending

By completing this box, the figures will pull through to the relevant tabs of the workbook to assist you in reporting on the significant variances



All other payments

2021/22 3359 2022/23 4316

Difference 957

% Change 28% Yes explain

Use the table below to breakdown your explanation

(consider any fixed assets that have been purchased and reflect in explanation in box 9 fixed assets)

2021/22       £ 2022/23       £ Difference

225.92 219.9 -6.02

808.07 220 -588.07

218 241 23

523.4 248.95 -274.45

227 227

150 150

30 75 45

216.13 1684.81 1468.68

0 130 130

90.43 0 -90.43

802.84 427.69 -375.15

213.98 464.53 250.55

0

0

0

Total 3128.77 4088.88 960.11

Enter more lines as appropriate

Roads - no new grit bin this year

Explanation (Ensure each explanation is quantified)

Room hire / Zoom fees

Grants - reduced

Insurance

 Subscription/professional fees - no added professional advice

Parish Council website - new cost

Litter Pick BBQ - not held previosu year

Training - Clerk/Councillors

Chairman's Fund - new bench seats total cost £ 1085; Jubilee costs incurred

Donations - not made prev year

Grit bins - no cost this year

VAT - increased VAT from expenditure



Total fixed assets inc. long term investments

2021/22 5913 2022/23 6834

Difference 921

% Change 16% Yes explain

Use the table below to breakdown your explanation

(include any new additions or sold assets which should be reflected in other receipts or other payments)

2021/22       £ 2022/23       £ Difference

0

921

0

0

0

0

0

0

0

0

0

0

0

0

0

Total 0 0 921

Enter more lines as appropriate

Explanation (Ensure each explanation is quantified)

New bench seats £ 1086 less disposal £ 165



Location 2021/2022

Cost Acquisition Disposal

Village road signs x 2 Hilton - village road from MA 239.00£      239.00

Village signposts x 3 Ansty X (2) Higher Ansty (1) -£            0.00

Bridleway sign The Knapp - Hilton 70.00£        70.00

Sand/gravel container Hilton - Hillside 164.00£      164.00

Grit bins x 2 Ansty 190.00£      190.00

Jubilee bench - Hilton Hilton 165.00£      564.99£    165.00 564.99

Jubilee bench - Old Brewery Hall Ansty -£            521.25£    521.25

Parish noticeboard Higher Ansty 250.00£      250.00

Dell Laptop Clerks House 499.00£      499.00

Toshiba external hard drive & case Clerks house 41.98£        41.98

Parish noticeboards x 2 Lower Ansty/Hilton 680.00£      680.00

Grit bin Hilton - Knapp 274.00£      274.00

Grit bin Ansty - Cuckoo Lane 274.00£      274.00

Grit bin Lower Ansty 172.00£      172.00

Grit bin Hilton - Lower Farm 152.00£      152.00

Git bin Melcombe Bingham 162.00£      162.00

Grit bin Hawkes Field junction 74.00£        74.00

Optoma projector Clerks house 100.00£      100.00

BT red phone box Ansty PO 1.00£          1.00

Bus Stop Higer Ansty 354.00£      354.00

Defibrillator the Fox 2,051.00£   2,051.00

5,912.98 1,086.24 6,834.22

HILTON PC - ASSET REGISTER as at 31st MARCH 2023



May 2023 

HILTON PARISH COUNCIL 
 

 
Councillor Address Duties 

Ms Justine 
McGuinness 
(Chairman) 

The Old Forge Hartfoot 
Lane 
Melcombe Bingham 
DT2 7PF 

Chairman 

Mrs Catherine E 
Langham (Vice- 
Chairman) 

Warren Farm Bulbarrow 
DT11 0HQ 

Vice- Chairman 

Mrs Shulla 
Jaques 

Smithy Cottage Hilton Blandford 
Forum Dorset DT11 0DB 

Planning 

Mr Clive Jones Moonfleet Farm, Higher Ansty, 
Dorchester, DT2 7PU 

Trees 

Mr Rodney 
Northover 

Hillside 
Ansty DT2 7PN 

Highways/Footpaths 

Dr Georgios 
Sotiriadis 

Jesmond Dene, Hartfoot Lane, 
Melcombe Bingham, Dorset, DT2 
7PF 

Planning/Defibrillator 
reporting 

Mrs Marion 
Walbridge 

9 Hartfoot Close 
Melcombe Bingham 
Dorset, DT2 7TY 

 

 



Name of Smaller authority: HILTON PARISH COUNCIL  
 

NOTICE OF PUBLIC RIGHTS AND PUBLICATION OF 
UNAUDITED ANNUAL GOVERNANCE & 

ACCOUNTABILITY RETURN 

ACCOUNTS FOR THE YEAR ENDED 31 MARCH 2023 
 

Local Audit and Accountability Act 2014 Sections 26 and 27  
The Accounts and Audit Regulations 2015 (SI 2015/234) 

NOTICE NOTES 

 
 
1. Date of announcement (a) 03/05/2023 

2. Each year the smaller authority’s Annual Governance and Accountability 
Return (AGAR) needs to be reviewed by an external auditor appointed by 
Smaller Authorities’ Audit Appointments Ltd.  The unaudited AGAR has been 
published with this notice. As it has yet to be reviewed by the appointed auditor, 

it is subject to change as a result of that review.  
Any person interested has the right to inspect and make copies of the 
accounting records for the financial year to which the audit relates and all 
books, deeds, contracts, bills, vouchers, receipts and other documents relating 

to those records must be made available for inspection by any person 
interested. For the year ended 31 March 2023, these documents will be available 
on reasonable notice by application to: 
 

(b) David Green, Clerk & RFO 
 
hiltonclerk@gmail.com 
 

commencing on (c) 5th June 2023 
 

 

and ending on (d)  14th July 2023 

 
3. Local government electors and their representatives also have: 
 

• The opportunity to question the appointed auditor about the accounting 

records; and 

• The right to make an objection which concerns a matter in respect of which 
the appointed auditor could either make a public interest report or apply to 
the court for a declaration that an item of account is unlawful. Written notice 

of an objection must first be given to the auditor and a copy sent to the 
smaller authority. 
 

The appointed auditor can be contacted at the address in paragraph 4 below for 

this purpose between the above dates only. 
 

4. The smaller authority’s AGAR is subject to review by the appointed auditor 
under the provisions of the Local Audit and Accountability Act 2014, the 

Accounts and Audit Regulations 2015 and the NAO’s Code of Audit Practice 
2015.  The appointed auditor is: 

 
BDO LLP 

Arcadia House 
Maritime Walk 
Ocean Village 
Southampton 

SO14 3TL 
 councilaudits@bdo.co.uk 
 

5. This announcement is made by (e) David Green  

 

 
 
(a) Insert date of  placing of  the notice 

which must be not less than 1 day before 
the date in (c) below 

 
 

 
 
 
 

 
 
 
 

(b) Insert name, position and 
address/telephone number/ email 
address, as appropriate, of  the Clerk or 

other person to which any person may 
apply to inspect the accounts 

 

(c) Insert date, which must be at least 1 
day af ter the date of  announcement in (a) 
above and at least 30 working days 

before the date appointed in (d) below 
 

(d) The inspection period between (c) 

and (d) must be 30 working days 
inclusive and must include the f irst 10 
working days of  July. 

 
 
 
 

 
 
 
 

 
 
 

 
 
 

 
 
 

 
 
 

 
 
 

(e) Insert name and position of  person 
placing the notice – this person must be 
the responsible f inancial of f icer for the 

smaller authority 

 



LOCAL AUTHORITY ACCOUNTS: A SUMMARY OF YOUR RIGHTS 
 

Please note that this summary applies to all relevant smaller authorities, including local 
councils, internal drainage boards and ‘other’ smaller authorities. 
 
The basic position 

 
The Local Audit and Accountability Act 2014 (the Act) governs the work of auditors appointed to smaller 
authorities. This summary explains the provisions contained in Sections 26 and 27 of the Act. The Act 
and the Accounts and Audit Regulations 2015 also cover the duties, responsibilities and rights of smaller 
authorities, other organisations and the public concerning the accounts being audited.  

As a local elector, or an interested person, you have certain legal rights in respect of the accounting 
records of smaller authorities. As an interested person you can inspect accounting records and related 
documents. If you are a local government elector for the area to which the accounts relate you can also 

ask questions about the accounts and object to them. You do not have to pay directly for exercising 
your rights. However, any resulting costs incurred by the smaller authority form part of its running costs. 
Therefore, indirectly, local residents pay for the cost of you exercising your rights through their council 
tax. 

The right to inspect the accounting records 
 
Any interested person can inspect the accounting records, which includes but is not limited to l ocal 
electors. You can inspect the accounting records for the financial year to which the audit relates and all 

books, deeds, contracts, bills, vouchers, receipts and other documents relating to those records. You 
can copy all, or part, of these records or documents. Your inspection must be about the accounts, or 
relate to an item in the accounts. You cannot, for example, inspect or copy documents unrelated to the 
accounts, or that include personal information (Section 26 (6) – (10) of the Act explains what is meant 
by personal information). You cannot inspect information which is protected by commercial 
confidentiality. This is information which would prejudice commercial confidentiality if it was released to 

the public and there is not, set against this, a very strong reason in the public interest why it should 
nevertheless be disclosed.  
 
When smaller authorities have finished preparing accounts for the financial year and approved them, 
they must publish them (including on a website). There must be a 30 working day period, called the 
‘period for the exercise of public rights’, during which you can exercise your statutory right to inspect 

the accounting records. Smaller authorities must tell the public, including advertising this on their 
website, that the accounting records and related documents are available to inspect. By arrangement 
you will then have 30 working days to inspect and make copies of the accounting records. You may 
have to pay a copying charge. The 30 working day period must include a common period of inspection 
during which all smaller authorities’ accounting records are available to inspect. This will be 3-14 July 
2023 for 2022-23 accounts. The advertisement must set out the dates of the period for the exercise of 

public rights, how you can communicate to the smaller authority that you wish to inspect the accounting 
records and related documents, the name and address of the auditor, and the relevant legislation that 
governs the inspection of accounts and objections.  
 
The right to ask the auditor questions about the accounting records 
 

You should first ask your smaller authority about the accounting records, since they hold all the 
details. If you are a local elector, your right to ask questions of the external auditor is enshrined in law. 
However, while the auditor will answer your questions where possible, they are not always obliged to 
do so. For example, the question might be better answered by another organisation, require 
investigation beyond the auditor’s remit, or involve disproportionate cost (which is borne by the local 
taxpayer). Give your smaller authority the opportunity first to explain anything in the accounting records 
that you are unsure about. If you are not satisfied with their explanation, you can question the external 

auditor about the accounting records.  

The law limits the time available for you formally to ask questions. This must be done in the period for 

the exercise of public rights, so let the external auditor know your concern as soon as possible. The 
advertisement or notice that tells you the accounting records are available to inspect will also give the 
period for the exercise of public rights during which you may ask the auditor questions, which here 
means formally asking questions under the Act. You can ask someone to represent you when asking 
the external auditor questions.  

http://www.legislation.gov.uk/ukpga/2014/2/contents
http://www.legislation.gov.uk/uksi/2015/234/contents/made


Before you ask the external auditor any questions, inspect the accounting records fully, so you know 
what they contain. Please remember that you cannot formally ask questions, under the Act, af ter the 
end of the period for the exercise of public rights. You may ask your smaller authority other questions 
about their accounts for any year, at any time. But these are not questions under the Act.  

You can ask the external auditor questions about an item in the accounting records for the financial 
year being audited. However, your right to ask the external auditor questions is limited. The external 
auditor can only answer ‘what’ questions, not ‘why’ questions. The external auditor cannot answer 
questions about policies, finances, procedures or anything else unless it is directly relevant to an item 

in the accounting records. Remember that your questions must always be about facts, not opinions. To 
avoid misunderstanding, we recommend that you always put your questions in writing.  

The right to make objections at audit 
 
You have inspected the accounting records and asked your questions of the smaller authority. Now you 
may wish to object to the accounts on the basis that an item in them is in your view unlawful or there 
are matters of wider concern arising from the smaller authority’s finances. A local government elector 
can ask the external auditor to apply to the High Court for a declaration that an item of account is 

unlawful, or to issue a report on matters which are in the public interest. You must tell the external 
auditor which specific item in the accounts you object to and why you think the item is unlawful, or why 
you think that a public interest report should be made about it. You must provide the external auditor 
with the evidence you have to support your objection. Disagreeing with income or spending does not 
make it unlawful. To object to the accounts you must write to the external auditor stating you want to 
make an objection, including the information and evidence below and you must send a copy to the 

smaller authority. The notice must include: 
 

• confirmation that you are an elector in the smaller authority’s area;  

• why you are objecting to the accounts and the facts on which you rely;  

• details of any item in the accounts that you think is unlawful; and 

• details of any matter about which you think the external auditor should make a public interest 
report. 

 
Other than it must be in writing, there is no set format for objecting. You can only  ask the external auditor 

to act within the powers available under the Local Audit and Accountability Act 2014.  
 
A final word 
 
You may not use this ‘right to object’ to make a personal complaint or claim against your smaller 
authority.  You should take such complaints to your local Citizens’ Advice Bureau, local Law Centre or 

to your solicitor. Smaller authorities, and so local taxpayers, meet the costs of dealing with questions 
and objections.  In deciding whether to take your objection forward, one of a series of factors the auditor 
must take into account is the cost that will be involved, they will only continue with the objection if it is 
in the public interest to do so. They may also decide not to consider an objection if they think that it is 
frivolous or vexatious, or if it repeats an objection already considered. If you appeal to the courts against 
an auditor’s decision not to apply to the courts for a declaration that an item of account is unlawful, you 

will have to pay for the action yourself. 
 

For more detailed guidance on public rights and 

the special powers of auditors, copies of the 
publication Local authority accounts: A guide to 
your rights are available from the NAO website. 

 
If you wish to contact your authority’s appointed 
external auditor please write to the address in 
paragraph 4 of the Notice of Public Rights and 
Publication of Unaudited Annual Governance & 
Accountability Return. 

 

 

 

http://www.legislation.gov.uk/ukpga/2014/2/contents
https://www.pkf-l.com/wp-content/uploads/2020/09/Council-accounts-a-guide-to-your-rights.pdf
https://www.pkf-l.com/wp-content/uploads/2020/09/Council-accounts-a-guide-to-your-rights.pdf


Bank reconciliation – Template

Name of smaller authority: 

County area (local councils and parish meetings only): 

Financial year ending 31 March 2023

Prepared by (Name and Role):

Date: 08/04/2023

£ £

Balance per bank statements as at 31/3/XX:31/03/2023

account 1 7,872.67£      

account 2

account 3

account 4

[add more accounts if necessary] account 5

account 6

account 7

account 8

7,872.7     

Petty cash float (if applicable) -            

Less: any unpresented cheques as at 31/3/23 (enter these as negative numbers)

item 1

item 2

item 3

item 4

[add more lines if necessary] item 5

item 6

item 7

item 8

-            

Add: any un-banked cash as at 31/3/23

-            

Net balances as at 31/3/23 7,872.7    

This reconciliation should include all bank and building society accounts, including short term investment accounts. 

It must agree to Box 8 in the column headed “Year ending 31 March 20XX” in the Accounting Statements of the AGAR – and will also 

agree to Box 7 where the accounts are prepared on a receipts and payments basis. Please complete the highlighted boxes, remembering 

that unpresented cheques should be entered as negative figures.

DAVID GREEN, CLERK & RFO

HILTON PARISH COUNCIL

DORSET


